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The Department of State’s Attorneys & Sheriffs in Montpelier, VT is seeking a self-motivated, organized, and dependable person for a Financial Manager III position. The position is 40 hours per week, Monday – Friday, paygrade 27 of the classified pay plan. The position is eligible for State employee benefits. 

Summary: Will manage the fiscal operations for the Department of State's Attorneys and Sheriffs (SAS) which oversees 4 budgets (State's Attorneys, Sheriffs, Special Investigations Unit, and Victim Advocates), and oversees salary, benefits and operational expenses for the 28 elected officials, 29 offices and 180+ employees. Will be responsible for State General Funds (GF), Federal, interdepartmental, Special Funds and Drug Forfeiture monies. Will be responsible for the budget development, weekly monitoring, reporting to the SAS Executive Committees, and presentation to legislative committees of jurisdiction (Appropriations, Judiciary and Government Ops). Will advise Labor Relations and Operations Director regarding budget constraints surrounding staffing and Pay Act requests. Will be responsible for ensuring SAS fiscal work and administration comply with State Finance & Management and Agency of Administration rules and regulations. Will review annual Self-Assessment Internal Controls and recommend SAS policies to address areas for improvement. Will complete reports on federal funding. Will analyze and determine need for requests in the Budget Adjustment Act. Will help prepare narratives and budget for SAS' federal grants and implement internal control systems. Will perform and help with fiscal posting, balancing and reconciling accounting records. Will ensure proper electronic and hard-copy filing of financial materials, invoices, payments, in compliance with State systems and to ensure SAS can quickly and accurately retrieve information and data. Prepares financial statements, summaries and reports. Assists as necessary with the preparation and certification of SAS payrolls. Will help advise staff who are engaged in financial support work. Performs oversight over accounting activities such as compilation and analysis of complex data for federal reports, reconciliation of benefits accounts, processing payment for contractual services requiring utilization of cost distribution formulas, coordination systems for SAS, and, analysis of accounting processes. Will participate as one of the liaisons with federal agencies, other state departments, or local community partners. Responsible for federal program fiscal administration, grant programs, and other complex fiscal programs. Performs related duties as assigned bv SAS Executive Director.

Environmental Factors: Duties are performed at the SAS HQ office.  Limited travel may be required for which private means of transportation should be available. Some work outside of regular work schedule may be required. There will be periods of heavy workloads and tight deadlines, particularly during the fiscal year end and start, and the entire legislative session.

Knowledge, Skills and Abilities: Thorough knowledge of accounting principles and practices. Thorough knowledge of budget preparation practices and procedures. Thorough knowledge of supervisory practices and techniques. Thorough knowledge of cost allocation practices and procedures. Thorough knowledge of budget preparation practices and procedures. Thorough knowledge of administrative practices. Thorough knowledge of grant administration and compliance monitoring. Thorough knowledge of computerized financial management information systems. Thorough knowledge of computer applications to programs management and grant administration. Ability to make mathematical computations with speed and accuracy.
Ability to analyze, interpret and evaluate accounting problems. Ability to develop checkpoints to maintain overall integrity of the financial system. Ability to interpret and apply rules and regulations of considerable complexity. Ability in preparing accurate financial and statistical reports. Ability to communicate effectively orally and in writing. Ability to establish and maintain effective working relationships.

Minimum Qualifications:
Bachelor's degree in accounting or a bachelor's degree in any discipline that includes or is supplemented by 20 credit hours in accounting AND three (3) or more years of professional level accounting, budgeting, fiscal auditing, fiscal analysis, federal program fiscal administration or other professional level fiscal operations experience INCLUDING experience managing programs, funding sources or staff.
OR
Bachelor's degree in any discipline AND five (5) or more years of professional level accounting, budgeting, fiscal auditing, fiscal analysis, federal program fiscal administration or other professional level fiscal operations experience INCLUDING experience managing programs, funding sources or staff.
OR
Associate's degree AND seven (7) years or more of professional level accounting, budgeting, fiscal auditing, fiscal analysis, federal program fiscal administration or other professional level fiscal operations experience which has included experience managing programs, funding sources or staff.
OR
High School diploma AND nine (9) years or more of professional level accounting, budgeting, fiscal auditing, fiscal analysis, federal program fiscal administration or other professional level fiscal operations experience which has included experience managing programs, funding sources or staff.
OR
One year as a Financial Manager II with the State of Vermont.

Preferred Qualifications: Degree or coursework in accounting, fiscal management, business operations. Experience with VT State government fiscal and purchasing systems,(e.g. VISION, Vantage, VTBuys, GEARS, etc.). 

Pay Range in the State classified pay plan, grade 27 is $72,716.80 to $114,025.60 depending upon relevant qualifications.

Interested persons must send brief cover letter, resume documenting work experience (include starting and ending month and year, and number of hours per week for each position), education, and list of 3 professional references with name, title, organization and daytime phone to: sas.jobs@vermont.gov; and to lauren.clemons@vermont.gov; and timothy.lueders-dumont@vermont.gov;   Do not apply through the State DHR system. 

The VT Dept. of State’s Attorneys and Sheriffs is committed to equal employment opportunity for all individuals, and to providing a work environment free of discrimination and harassment. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, ancestry, national origin, age, protected veteran status, disability,  genetic information, crime victim status. 
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